
bromsgrove 
R E G I

Applicant information for the post of 

Director of Boarding  



Senior Campus: the Library, Maths and Language Blocks and the Memorial Chapel 



Founded in 1553 and re-endowed in 1693, Bromsgrove was a relatively small Anglican 
school until the late twentieth century.  Few schools have changed quite so dramatically in 
recent years. With a turnover of £36 million and over 600 full and part time academic and 
support staff, Bromsgrove is the biggest employer in its constituency.  A huge expansion 
programme has led to a current roll of over 2050 pupils aged 2– 18, including over 560 
boarders from over 50 different nationalities. The attendant build programme has been 
massive, intense and imaginative. Recent projects include new boarding houses, with 
the lastest addition, Webber House, being opened to pupils in 2018. Other deveopments 
include a huge sports complex, eighteen new science labs and capacious hospitality 
facilities. A Performing Arts project with Concert Hall, Music School and a separate Theatre 
and Drama studio was opened in September 2017.
 
Bromsgrove boasts beautiful grounds, the main Senior School campus (970 pupils 
aged 13 – 18) is a 100 acre tree-lined oasis close to the heart of Bromsgrove town.  The 
Preparatory School (530 pupils aged 7 -13 with 85 boarders) sits adjacent to the Senior 
School, in its own 35 acres of grounds. The Pre-Preparatory and Pre-School (220 pupils 
aged 3 – 7) is two miles away, located in a Victorian mansion house with extensive 
grounds.  

Bromsgrove enters pupils for IGCSE, GCSE, A Level, International Baccalaureate and (in 
small numbers) BTEC Sport, and BTEC Business. In recent years Bromsgrove’s Upper 
Sixth of 220 pupils have produced A level results of between 88% to 85% A* to B grades. 
The School introduced the IB Diploma in 2009, and the current IB average is 37.5 points. 
Bromsgrove is academically selective but not massively so: the School prides itself on 
exceptional value added results.

The breadth of activities available at Bromsgrove is a significant strength of the School. The 
School has won many national and regional sporting honours in recent years and has been 
in the Independent School Sports magazine top 5 schools across 26 sports for the last 
five years; art and design flourish in superb facilities; music and drama thrive. CCF, Duke 
of Edinburgh and Community Service are all vibrant, and other activities from debating to 
World Challenge attract large numbers of pupils.

As well as 1,700 UK pupils, Bromsgrove has in excess of 340 international pupils from 
fifty four different nationalities. The School’s international dimension has been a defining 
element of its success.

Applicant information for the post of 

Director of Boarding  

Senior Pupils 

BROMSGROVE SCHOOL MISSION STATEMENT

FLAIR : DISCIPLINE : ACADEMIC RIGOUR

Bromsgrove School aims to produce happy, creative, moral citizens who live motivated, 
fulfilled lives while enriching the lives of others. 

It seeks to achieve this through an enlightened, disciplined and broad education that 
responds to global change while retaining core values.  

The Core Values Bromsgrove seeks to foster in its pupils are: Humility and Confidence; 
Compassion and Ambition; Respect and Curiosity; Tolerance and Vision



Director of Boarding 

Bromsgrove School currently has 560 boarders, aged 7 – 18 years, housed in seven 
boarding houses: four single sex senior houses for pupils aged 13 -18, two co-educational 
Sixth Form Houses and a co-educational prep boarding house for 85 pupils aged 7 to 13. 

Summary 
The Director of Boarding will be responsible for the management and organisation of 
boarding in Senior and Preparatory Schools, ensuring that Bromsgrove remains one of the 
nation’s leading boarding schools and a model of best practice. In order to facilitate the 
visible presence required outside of classroom hours, the role is residential onsite, with 
accommodation provided.

Accountability 
• Reporting directly to the Deputy Head Pastoral.

• Member of the Senior School’s Management Team, under the direction of the 
Headmaster.

• Functional relationships with Houseparents, Health Centre Manager, Senior  
Master & Mistress, DSLs, Preparatory School Headmistress and Deputy Head, the 
Admissions department and the School Executive. 

• Line management of House staff including Housemothers.

Oakley House, Senior Boarding 

Sports Centre 



Overview of Role 

• To promote the safeguarding and welfare of children at all times.

• To ensure the School’s compliance with the regulatory requirements of the  
National Minimum Boarding Standards, welfare and pastoral care and to liaise   
with the Headmaster in the preparation, organisation and management of  
boarding inspections.  

• To create, maintain and update all boarding policies as required.

• To have a working relevant knowledge of all boarding legislation.

• To be a visible and active presence in the boarding community and Houses in  
order to develop strong working relationships with boarding staff and boarding  
pupils.

• To attend meals, morning and evening sessions in Houses, weekend trips and  
other aspects of boarders’ daily lives as appropriate.

• To oversee the daily operation of boarding, review regularly and recommend  
change where appropriate.

• To maintain high standards of presentation and tidiness within the Houses.

• To ensure that all staff in boarding have a clear understanding of their roles and  
responsibilities and ensure that staff are monitored regularly.

• To ensure that boarding staff, parents and pupils understand the aims and  
objectives of boarding and the principles on which the boarding community at  
Bromsgrove is based.

• To ensure positive and clear communication between the boarding community  
and the rest of the School.

• To ensure consistency of experience and standards between the Houses whilst still  
fostering and celebrating their individual identities.

The Library 

• To review and implement changes and development of structure and staffing when 
necessary.  

• To lead on the strategic development of boarding at Bromsgrove, paying due  
regard to national and international factors that may influence its popularity, to  
ensure the model remains fit for purpose at all times.

 



Specific Responsibilities 
Not being a clock-watcher, the following provides an outline of the key areas of 
responsibility, although there will be an expectation that the post-holder would comply with 
any reasonable request from the Headmaster to undertake tasks not specified below. 

Line Management of Boarding Staff
• Along with Houseparents, to be in School before and after the end term to ensure that 

pupils are greeted and welcomed properly and that they are returned home safely.

• To be fully involved in International Induction activities.

• To be a regular and visible presence in the boarding Houses and at boarders’ 
activities.

• Ensure that boarding Houses are always fully staffed, and a robust system of cover is 
in place when there are absences. 

• To provide boarding staff with induction training and development training where 
necessary.

• To meet regularly with Housemothers to discuss current issues and to conduct their 
appraisals.

• To provide emergency cover in House in the absence of a Houseparent.

• Ensure that boarding staff have a clear understanding of their roles and responsibilities 
and that there is a current and relevant job description in place for them. 

• To produce and maintain a Boarding Staff Handbook.

• Ensure boarding staff adhere to Bromsgrove’s Staff Code of Professional Conduct.

Pastoral Welfare of Boarders
• To ensure that boarders are supported and cared for appropriately.

• Along with the Houseparents, ensure that new boarders are assessed and monitored 
and that a suitable induction framework is implemented to assist in their settling into 
boarding life.

• To be aware of any safeguarding issues relating to boarding and make referrals to the 
DSL when necessary.    

• To establish clear boundaries with authority which are fair, transparent and consistent 
between Houses.

• To produce and maintain a Boarder’s Handbook.

• To facilitate and chair the Boarder’s Forum and promote pupil voice.

Parental Liaison 
• Along with the Houseparents, to foster and maintain positive relationships with the 

parents and carers of all boarders.

• Ensure that parents are communicated with on a timely basis and fully informed of 
their child’s progress and any relevant matters.

• Ensure that parents fully understand the principles of boarding at Bromsgrove.

Boarding Standards and Administration
• To ensure compliance with the National Minimum Standards for Boarding at all times.

• Keep and maintain appropriate records for evidence of compliance to meet 
regulations.

• Regularly review policies relating to boarding at Bromsgrove School to ensure that they 
are relevant and legally compliant. 

• To visit all boarding Houses on a regular basis to check standards.

• To participate fully in boarding inspections.

• To ensure that boarders’ travel documents and visas are correct and stored securely. 

• To work with Admissions and Marketing to promote and attract new boarders to 
Bromsgrove. 

• To liaise with the designated Boarding Governor.

Teaching 
• A limited teaching allocation will likely form part of the role. Applicants should state 

their subject specialism(s) on the application form.  



PERSON SPECIFICATION

Experience: 
 Significant experience of boarding as a Houseparent or similar
 Previous leadership and management experience

Desirable Qualifications:
 Qualified Teacher 
 First Aid Trained 
 BSA Qualifications 

Skills & Knowledge:
 Experience of working in a boarding school
 Safeguarding knowledge 
 Strong organisational skills
 Effective communication skills, both written and oral
 Strong eye for detail
 Motivational skills
   
Personal:
 To be emotionally resilient
 To be fully committed to boarding life
 Personable and approachable
 Smart and presentable
 Willingness to support the wider life of the School
 Positive and pragmatic approach     

Other valuable qualities include enthusiasm, understanding, organisational ability, a 
capacity to work hard and the ability to stay calm and good humoured under pressure. 
A pleasure in the life of a thriving, busy boarding school, and the ability to act as an 
approachable, sympathetic and principled role model will be likely to characterise the 
successful candidate.

The salary will recognise the management level of this post and be commensurate 
with the experience of the successful candidate.  Additionally, there will be rent-free 
accommodation provided by the School. 

HOW TO APPLY 

Please visit the School website www.bromsgrove-school.co.uk and complete the online 
Application Form. In addition, for this post you are welcome to send a letter of interest 
outlining your suitability for the role. This letter can either be sent electronically to Miss 
Sally Grant, Personnel Manager at personnel@bromsgrove-school.co.uk or by post to:  

The Personnel Office
Bromsgrove School
Worcester Road 
Bromsgrove 
Worcestershire 
B61 7DU 

Closing date for all applications is Friday 7th February 2020.  

If you need any further information about the post please contact the Personnel Office by 
email or by telephone on 01527 579679. 

The School is committed to safeguarding and promoting the welfare of children and young people. 
Applicants must be willing to undergo child protection screening including checks with past 
employers and the DBS. 

Housman Hall, Sixth Form Boarding House 



R E G I  
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